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COMMUNITY MANUAL 

Schedule 3 to ATTACHMENT 1 – COMMUNITY FACILITIES USER GUIDELINES – Rental Reservation Request 
_______________ 

Renter Initials 
4859-0570-6078v.9 66039-1 

Private Rental Order  
Schedule 3 to Rental Reservation Request Form  

Pre-Inspection & Post Inspection Event Checklist 

EVENT DATE: _______________  MEMBER NAME:________________________________ 

The Association staff inspecting the facilities before and after an event must fill out the following 14 item checklist and indicate by 
one check mark for either (i) “acceptable condition” or (ii) “see notes”.  If “See notes” is checked for a particular item, notes must be 
included at the bottom of the form for additional explanation, if necessary. Pictures may also be attached to the form for further 
demonstration of conditions that are also described in the notes as long as the item number that the photo belongs to is also identified 

Item Pre-
Inspection 

Description Post-
Inspection 

1. Verify that any third-party vendor used on the rented premises has provided 
insurance limits and named the Association as “Additional Insured” on vendor’s 
insurance policies and provided evidence in writing to Association staff as soon 
as possible after the Reservation is made and before the day of the event. 

2. Verify the table (by table type) and chair count for any tables and chairs that are 
reserved for use and supplied by the Association (prior to and following the 
private event.  

3. All outside equipment supplied, outside furniture and decorations including 
adhesives must be removed and disposed of.  

4. All trash (including but not limited to any trash that may have been carried by 
the winds offsite and any trash in on-site trash receptacles used by the private 
event) is to be bagged in plastic bags, removed and disposed of offsite (unless 
on on-site dumpster is made available for such purposes, and the dumpster is 
not already full- Do not leave trash outside of any on-site dumpster). Any onsite 
outdoor trash cans located at a Community Facility may not be used (except for 
the purposes to transport trash from the event location premises to an onsite 
dumpster, if provided onsite). All trash must be emptied into any available on-
site dumpster (if any) or disposed of by the Member (renter) at its expense offsite 
following the event upon exiting the Community Facility.  

5. Sweep and mop all floors (i.e., including but not limited to kitchen floor, 
clubhouse, bathroom). All spills and stains should be cleaned and removed.  

Acceptable

OR

See Notes

Acceptable

OR

See Notes

OR

Acceptable

See Notes

OR

Acceptable

See Notes

OR
Acceptable

See Notes

Acceptable

See Notes

OR

Acceptable

See Notes

OR

Acceptable

See Notes
OR

Acceptable

See Notes

OR

Acceptable

See Notes
OR
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Schedule 3 to ATTACHMENT 1 – COMMUNITY FACILITIES USER GUIDELINES – Rental Reservation Request 
_______________ 

Renter Initials 
4859-0570-6078v.9 66039-1 

Item Pre-
Inspection 

Description Post-
Inspection 

6. All tables, chairs and cushions to be cleaned and disinfected (cleaning supplies 
provided). All spills and stains should be cleaned and removed. Any spills or 
stains which cannot be removed must be identified to the Association by the 
renter. 

7. Kitchen countertops, sinks, ice machines, ovens, microwaves, dishwashers, and 
refrigerator must be left clean (inside and outside) and completely emptied. All 
appliance doors must be in a fully closed position (including refrigerator and any 
freezers or ice machines). All spills and stains should be cleaned and removed 
from all equipment, floors and counters. 

8. Association tables, chairs, cushions and all furniture (including patio furniture 
and pool furniture) must be restored to the original set up (or properly organized 
and stored as required by the Association).  

9. Number and type of undamaged tables & chairs checked out and checked in for 
event.    
_______ Chairs  
______  Tables (Shape & Size:____________________________________) 
_______Tables (Shape & Size:____________________________________) 
_______Tables (Shape & Size:____________________________________) 

10. All counters need to be wiped down and sanitized. All sinks and sink drains and 
floor drains need to be cleared of debris, unclogged and cleaned. All toilets need 
to be flushed, cleared and cleaned in the bathrooms. 

11. Sweep up and remove stains from all exterior porches, patios and paved surfaces 
used for the event and dispose of any debris.   

12. Report any visible or experienced maintenance problems (i.e. lightbulbs burned 
out, water leaks, cooling and/or heating problems, bathroom issues, door latch 
failures, stains that cannot be removed, damage that is in need of repair) to 
Association staff.   

Acceptable

See Notes

OR

Acceptable

See Notes

OR

Acceptable

See Notes

OR

Acceptable

See Notes

OR

Acceptable

See Notes

OR

Acceptable

See Notes
OR

Acceptable

See Notes
OR

Acceptable

See Notes

OR

Acceptable

See Notes

OR

Acceptable

See Notes

OR

Acceptable

See Notes

OR

Acceptable

See Notes

OR

Acceptable

See Notes
OR

Acceptable

See Notes
OR
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Schedule 3 to ATTACHMENT 1 – COMMUNITY FACILITIES USER GUIDELINES – Rental Reservation Request 
_______________ 

Renter Initials 

4859-0570-6078v.9 66039-1
 

Item Pre-
Inspection 

Description Post-
Inspection 

13. Turn off lights, ceiling fans, water faucets and any equipment.  Return all 
thermostats to the proper settings if manually adjusted by the Member (renter). 
All spills and stains (inside or outside) should be cleaned and removed from all 
surfaces.  

14. Failure to properly secure the building and/or lock up (as required by the 
Association staff’s requirements) will forfeit the renter’s return of the Deposit.  

 _____________________
_______________________________________

Acceptable

See Notes
OR

Acceptable

See Notes

OR

Acceptable

See Notes

OR

Acceptable

See Notes
OR

ASSOCIATION STAFF NOTES, PHOTOS, COMMENTS AND OBSERVATIONS: 

PRE-EVENT: ________________________________________________________________________________ 

____________________________________________________________________________________________ 

_ 

____________________________________________________________________________________________ 

_ 

____________________________________________________________________________________________ 

_ 

____________________________________________________________________________________________ 

_ ___________________________________________________________________________________________ 
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Schedule 3 to ATTACHMENT 1 – COMMUNITY FACILITIES USER GUIDELINES – Rental Reservation Request 
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Renter Initials 
4859-0570-6078v.9 66039-1 

ASSOCIATION STAFF NOTES, COMMENTS, OBSERVATIONS AND PHOTOS IF ANY: 

PRE-EVENT PHOTOS: 

Item No.  Item No. 

Item No. Item No. 

Item No. Item No. 
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_______________ 
Renter Initials 

4859-0570-6078v.9 66039-1 

ASSOCIATION STAFF NOTES, COMMENTS, OBSERVATIONS AND PHOTOS IF ANY: 

POST-EVENT: _________________________________________________________ 
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Renter Initials 
4859-0570-6078v.9 66039-1 

ASSOCIATION STAFF NOTES, COMMENTS, OBSERVATIONS AND PHOTOS IF ANY: 

POST-EVENT PHOTOS: 

Item No. Item No. 

Item No. Item No. 

Item No. Item No. 


	1. Use of Community Facilities or Community Properties. I agree that entry upon or use of any property owned, managed, or controlled by the Association, including any common element or common area property (“Community Properties”), amenities, faciliti...
	2. Release. I, on my own behalf and any minor identified below, agree to hold harmless and release the DECLARANT, THE Association, and THEIR RESPECTIVE DIRECTORS, OFFICERS, COMMITTEES, AGENTS, AND EMPLOYEES from any and all claims, including PROPERTY ...
	1. Only eligible Members of Harper’s Preserve Community Association, Inc. who are 21 years of age or older may rent the Clubhouse. Organizations and/or individuals may not assign use rights. The Member must always be present. Requests and reservations...
	a) Has paid up to date all Assessments and has no delinquent financial obligations to the Association.
	b) Is not in violation of any deed restrictions according to the Association’s records; and
	c) Has not failed to comply with all terms of a judgment obtained against the Member by the Association, including the payment of all sums due the Association by virtue of such judgment.
	2. The Association reserves the right (but not the obligation) to refuse rental service. Reservations must be requested a minimum of thirty (30) days prior to the rental date but cannot be requested sooner than one hundred and eighty (180) days prior ...
	3. The use of the Community Facilities by Members may be restricted at the discretion of the Board for delinquent Association dues, violation of Association Rules and Regulations, or deliberate abuse of the Community Facilities or Community Properties...
	4. Use of the Community Facilities is subject to the terms of the policies, procedures and rules contained in the Documents, any maximum occupancy restrictions for Community Facilities and all Applicable Law.
	5. Security Requirements- When security is required, security in the amounts prescribed must be present during the entirety of the event until all attendees vacate the premises and all security shall be paid for by the Member (renter). The organizer o...
	6. Tables, chairs, or other objects will not block or impede the flow of traffic in or out of any exits to or from the building. Doors may not be propped open during any rentals; they are for emergency use only.
	7. Alcohol may be served during a private resident or group event. Alcohol cannot be sold unless by a licensed vendor/caterer. Liquor service must end at least 30 minutes prior to the end of the event or at the time when the professional bartending se...
	8. Due to multiple scheduling of events, all reservations must begin and end at the time indicated on the Facility Use Agreement. There will be no refunds issued for time reserved and not utilized. Members shall arrange and coordinate for all pick-ups...
	9. Members are responsible for all of their own set-up and clean-up and for coordination with any third-party consultants for their private events.
	10. Tables, chairs, cushions and/or other furniture which is authorized for use by the Association for the event can be rearranged but must be carried to the event location and returned to the original location (or storage as directed by the Associati...
	11. Pillar or votive type candles are not permitted during rentals. Birthday candles used on a birthday cake are the only acceptable candles at rental events. All table centerpieces and other decorations must meet fire & safety codes/regulations (i.e....
	12. Member must furnish all necessary supplies and equipment including chafing dishes, serving utensils, coffee supplies, paper products, cleaning products, devices for audio visual use (such as a microphone, phone, laptop, iPad, correct format connec...
	13. NO decorations, wire or string lighting are to be hung from the lighting or A/C ducts. String lighting, decorations and wire are not allowed in the outdoor plants, trees, fences or light poles. Decorations may be hung only with Wacky Tacky or 3M C...
	14. No bird seed, rice, glitter, confetti, silly string, helium balloons or fireworks are allowed anywhere on the Community Facility property.
	15. NO OUTSIDE EQUIPMENT, including but not limited to personal cooking devices, smoke machines, bubble machines, snow machines, inflatable units, and special lighting shall be permitted within the Community Facilities and premises without the advance...
	16. All leased areas (and areas incidental thereto) are required to be returned to the condition they are received to be ready for the next event. A cleaning check list will be provided at your event. You will be responsible for signing in and out at ...
	1. Verify that any third-party vendor used on the rented premises has provided insurance limits and named the Association as “Additional Insured” on vendor’s insurance policies and provided evidence in writing to Association staff as soon as possible ...
	2. Verify the table (by table type) and chair count for any tables and chairs that are reserved for use and supplied by the Association (prior to and following the private event).
	3. All outside equipment supplied, outside furniture and decorations including adhesives must be removed and disposed of.
	4. All trash (including but not limited to any trash that may have been carried by the winds offsite) is to be bagged in plastic bags and disposed of offsite (unless on onsite trash cans and/or a dumpster is made available for such purposes, and it is...
	5. Vacuum carpet and floor when applicable (vacuum provided).
	6. Sweep and mop all floors (i.e., including but not limited to kitchen floor, clubhouse, bathroom). All spills and stains should be cleaned and removed.
	7. All tables, chairs and cushions to be cleaned and disinfected (cleaning supplies provided). All spills and stains should be cleaned and removed.
	8. Kitchen countertops, sinks, ice machines, ovens, microwaves, dishwashers, and refrigerator must be left clean (inside and outside) and completely emptied. All appliance doors must be in a fully closed position (including refrigerator and any freeze...
	9. Association tables, chairs, cushions, and all furniture must be restored to the original set up (or properly organized and stored as required by the Association).
	10. All counters need to be wiped down and sanitized. All sinks and sink drains and floor drains need to be cleared of debris, unclogged, and cleaned. All toilets need to be flushed, cleared, and cleaned in the bathrooms.
	11. Sweep up all exterior porches, patios and paved surfaces used for the event and dispose of any debris.
	12. Report any visible or experienced maintenance problems (i.e. lightbulbs burned out, water leaks, cooling and/or heating problems, bathroom issues, door latch failures).
	13. Turn off lights, ceiling fans, water faucets and any equipment.  Return all thermostats to the proper settings if manually adjusted by the Member (renter). All spills and stains (inside or outside) should be cleaned and removed.
	14. Failure to properly secure the building and/or lock up (as required by the Association staff’s requirements) will forfeit the renter’s return of the Deposit.
	17. The Association reserves the right to approve or deny an owner’s request to use certain caterers, vendors, designers, rental companies, disc jockeys, bands and other parties supplying goods or services. The Association reserves the right to reques...
	18. Rentals are for the specific areas indicated on the rental receipt and do not allow for use of other areas within the Community Facilities. The Member (renter) is responsible for ensuring that guests remain in the area reserved. The non-renting Me...
	19. No more than one (1) private event at a time may have access to the pool on any given day. The number of guests of the party accessing the pool area may not exceed twenty-five (25) guests each and may not exceed more than two (2) hours. Members ar...
	20. Guests will not be permitted to remain in their cars, the parking lot, or on the streets or sidewalks except upon arrival and departure. Guests shall not cause excessive vehicle noise, vehicle audio system noise, cause undue traffic congestion or ...
	21. If additional event staff, other than those currently working, are called to the Community Facility to respond to a non-emergency that is not the fault or responsibility of the Association, Member will be billed a minimum of $150.00 for the first ...
	22. The amount to be paid to the Association for Rental Fees, Deposits, cleaning fees (“Cleaning Fees”), cancellation fees, convenience fees (for use of credit card payments) and other fees and charges associated with and/or incident to any rental (co...
	23. Declarant, during the Development Period, and the Board, thereafter, reserves the right to modify, amend and supplement these policies, checklists, Fees and Deposits, procedures, and THE MEMBER RENTAL RESERVATION FORM at any time and from time to ...
	EVENT DATE: _______________  MEMBER NAME________________________________
	The Association staff inspecting the facilities must provide a check mark to indicate a satisfactory condition or an “X” to indicate an unsatisfactory condition for each item below. Notes may be included at the bottom of the form for additional explan...
	Event Form_Facilities Use and Rentals Attachment- Harpers Preserve Community Association Inc.  7-18-2023.pdf
	1. Use of Community Facilities or Community Properties. I agree that entry upon or use of any property owned, managed, or controlled by the Association, including any common element or common area property (“Community Properties”), amenities, faciliti...
	2. Release. I, on my own behalf and any minor identified below, agree to hold harmless and release the DECLARANT, THE Association, and THEIR RESPECTIVE DIRECTORS, OFFICERS, COMMITTEES, AGENTS, AND EMPLOYEES from any and all claims, including PROPERTY ...
	1. Only eligible Members of Harper’s Preserve Community Association, Inc. who are 21 years of age or older may rent the Clubhouse. Organizations and/or individuals may not assign use rights. The Member must always be present. Requests and reservations...
	a) Has paid up to date all Assessments and has no delinquent financial obligations to the Association.
	b) Is not in violation of any deed restrictions according to the Association’s records; and
	c) Has not failed to comply with all terms of a judgment obtained against the Member by the Association, including the payment of all sums due the Association by virtue of such judgment.
	2. The Association reserves the right (but not the obligation) to refuse rental service. Reservations must be requested a minimum of thirty (30) days prior to the rental date but cannot be requested sooner than one hundred and eighty (180) days prior ...
	3. The use of the Community Facilities by Members may be restricted at the discretion of the Board for delinquent Association dues, violation of Association Rules and Regulations, or deliberate abuse of the Community Facilities or Community Properties...
	4. Use of the Community Facilities is subject to the terms of the policies, procedures and rules contained in the Documents, any maximum occupancy restrictions for Community Facilities and all Applicable Law.
	5. Security Requirements- When security is required, security in the amounts prescribed must be present during the entirety of the event until all attendees vacate the premises and all security shall be paid for by the Member (renter). The organizer o...
	6. Tables, chairs, or other objects will not block or impede the flow of traffic in or out of any exits to or from the building. Doors may not be propped open during any rentals; they are for emergency use only.
	7. Alcohol may be served during a private resident or group event. Alcohol cannot be sold unless by a licensed vendor/caterer. Liquor service must end at least 30 minutes prior to the end of the event or at the time when the professional bartending se...
	8. Due to multiple scheduling of events, all reservations must begin and end at the time indicated on the Facility Use Agreement. There will be no refunds issued for time reserved and not utilized. Members shall arrange and coordinate for all pick-ups...
	9. Members are responsible for all of their own set-up and clean-up and for coordination with any third-party consultants for their private events.
	10. Tables, chairs, cushions and/or other furniture which is authorized for use by the Association for the event can be rearranged but must be carried to the event location and returned to the original location (or storage as directed by the Associati...
	11. Pillar or votive type candles are not permitted during rentals. Birthday candles used on a birthday cake are the only acceptable candles at rental events. All table centerpieces and other decorations must meet fire & safety codes/regulations (i.e....
	12. Member must furnish all necessary supplies and equipment including chafing dishes, serving utensils, coffee supplies, paper products, cleaning products, devices for audio visual use (such as a microphone, phone, laptop, iPad, correct format connec...
	13. NO decorations, wire or string lighting are to be hung from the lighting or A/C ducts. String lighting, decorations and wire are not allowed in the outdoor plants, trees, fences or light poles. Decorations may be hung only with Wacky Tacky or 3M C...
	14. No bird seed, rice, glitter, confetti, silly string, helium balloons or fireworks are allowed anywhere on the Community Facility property.
	15. NO OUTSIDE EQUIPMENT, including but not limited to personal cooking devices, smoke machines, bubble machines, snow machines, inflatable units, and special lighting shall be permitted within the Community Facilities and premises without the advance...
	16. All leased areas (and areas incidental thereto) are required to be returned to the condition they are received to be ready for the next event. A cleaning check list will be provided at your event. You will be responsible for signing in and out at ...
	1. Verify that any third-party vendor used on the rented premises has provided insurance limits and named the Association as “Additional Insured” on vendor’s insurance policies and provided evidence in writing to Association staff as soon as possible ...
	2. Verify the table (by table type) and chair count for any tables and chairs that are reserved for use and supplied by the Association (prior to and following the private event).
	3. All outside equipment supplied, outside furniture and decorations including adhesives must be removed and disposed of.
	4. All trash (including but not limited to any trash that may have been carried by the winds offsite) is to be bagged in plastic bags and disposed of offsite (unless on onsite trash cans and/or a dumpster is made available for such purposes, and it is...
	5. Vacuum carpet and floor when applicable (vacuum provided).
	6. Sweep and mop all floors (i.e., including but not limited to kitchen floor, clubhouse, bathroom). All spills and stains should be cleaned and removed.
	7. All tables, chairs and cushions to be cleaned and disinfected (cleaning supplies provided). All spills and stains should be cleaned and removed.
	8. Kitchen countertops, sinks, ice machines, ovens, microwaves, dishwashers, and refrigerator must be left clean (inside and outside) and completely emptied. All appliance doors must be in a fully closed position (including refrigerator and any freeze...
	9. Association tables, chairs, cushions, and all furniture must be restored to the original set up (or properly organized and stored as required by the Association).
	10. All counters need to be wiped down and sanitized. All sinks and sink drains and floor drains need to be cleared of debris, unclogged, and cleaned. All toilets need to be flushed, cleared, and cleaned in the bathrooms.
	11. Sweep up all exterior porches, patios and paved surfaces used for the event and dispose of any debris.
	12. Report any visible or experienced maintenance problems (i.e. lightbulbs burned out, water leaks, cooling and/or heating problems, bathroom issues, door latch failures).
	13. Turn off lights, ceiling fans, water faucets and any equipment.  Return all thermostats to the proper settings if manually adjusted by the Member (renter). All spills and stains (inside or outside) should be cleaned and removed.
	14. Failure to properly secure the building and/or lock up (as required by the Association staff’s requirements) will forfeit the renter’s return of the Deposit.
	17. The Association reserves the right to approve or deny an owner’s request to use certain caterers, vendors, designers, rental companies, disc jockeys, bands and other parties supplying goods or services. The Association reserves the right to reques...
	18. Rentals are for the specific areas indicated on the rental receipt and do not allow for use of other areas within the Community Facilities. The Member (renter) is responsible for ensuring that guests remain in the area reserved. The non-renting Me...
	19. No more than one (1) private event at a time may have access to the pool on any given day. The number of guests of the party accessing the pool area may not exceed twenty-five (25) guests each and may not exceed more than two (2) hours. Members ar...
	20. Guests will not be permitted to remain in their cars, the parking lot, or on the streets or sidewalks except upon arrival and departure. Guests shall not cause excessive vehicle noise, vehicle audio system noise, cause undue traffic congestion or ...
	21. If additional event staff, other than those currently working, are called to the Community Facility to respond to a non-emergency that is not the fault or responsibility of the Association, Member will be billed a minimum of $150.00 for the first ...
	22. The amount to be paid to the Association for Rental Fees, Deposits, cleaning fees (“Cleaning Fees”), cancellation fees, convenience fees (for use of credit card payments) and other fees and charges associated with and/or incident to any rental (co...
	23. Declarant, during the Development Period, and the Board, thereafter, reserves the right to modify, amend and supplement these policies, checklists, Fees and Deposits, procedures, and THE MEMBER RENTAL RESERVATION FORM at any time and from time to ...
	EVENT DATE: _______________  MEMBER NAME________________________________

	MariaClean_Facilities Use and Rentals Attachment- Harpers Preserve Community Association Inc.  7-19-2023.pdf
	I. INTRODUCTION
	II. USE OF FACILITIES AND ASSUMPTION OF RISK
	III. AUTHORITY
	i. The right of the Association to suspend voting rights of any Member.
	ii. The right of the Declarant or the Association to levy reasonable monetary fines.
	iii. The right to suspend a Facility User’s right to use any or all Community Facilities.

	IV. MEMBERSHIP
	V. ACCESS DEVICES
	1. Suspension. Access Devices may be withheld, suspended, or revoked pursuant to the terms and conditions of the Covenant for the following actions by the Owner(s), Occupants, or a member of their respective households:
	2. Allocation. Access Devices are available for purchase at the Association’s office (“HOA Office”). All Owners and Occupants must complete required waiver forms and list all Occupants of a household prior to obtaining an Access Device.
	3. Lost and Damaged Access Devices. Owners and Occupants are required to inform the Community Manager promptly if an Access Device is lost or damaged so that access to the lost or damaged Access Device can be terminated or replaced and/or the Owners a...
	4. Issuance. Owners or Occupants seeking to obtain an Access Device must submit two (2) of the following items as proof of eligibility: (i) driver’s license or state-issued photo identification; (ii) a utility bill showing a qualifying street address;...
	5. Guests. If guest access is authorized, guests must be accompanied by an Owner or Occupant over the age of sixteen (16) with an active Access Device while using the Community Facilities.
	6. Only Owners and Occupants possessing valid Access Devices and their authorized guests and invitees are entitled to use the Community Facilities. Access Devices must be presented or swiped on the automatic door locks when entering the Community Faci...

	VI. CODE OF CONDUCT
	1. Facility Users shall show common courtesy and refrain from harassment of any Facility User, Association or Community Manager staff member, volunteer or vendor, and shall otherwise refrain from interfering with the management of the Community Facili...
	2. Facility Users are responsible for their conduct and the conduct of their guests and invitees. Facility Users will be held liable for any repair costs for damage which they or their guests cause.
	3. Owners and Occupants are prohibited from charging their guests for use of the Community Facilities.
	4. Facility Users shall not engage in unsafe activities or actions that endanger the safety of themselves or others, as determined in the sole discretion of the Board, the Community Manager and/or the Lifestyle Director.
	5. Facility Users must obey all safety rules and all posted signage and shall immediately stop unsafe activity as instructed by Community Manager’s staff members or appointed volunteers or vendor partners. Facility users shall not, at any time, exceed...
	6. Proper dress is always required in the Community Facilities, and specific attire may be designated by the Board for specific events, areas and locations. Unless otherwise specified, appropriate casual attire is required in all areas in and around t...
	7. The use of tobacco, including without limitation, chewing tobacco, vaping products, and illegal drugs is prohibited.  The use and/or consumption of alcohol (unless authorized in writing under the express provisions of an executed Facility Use Renta...
	8. Pets are prohibited from entering any Community Facilities, except animals providing assistance to a person with a disability (“Service Animals”), unless authorized by staff for a Community event. At no time shall any pet be left unattended outside...
	9. Neither the Declarant nor the Association, nor their respective directors, officers, committees, agents, and employees are responsible for lost, vandalized or stolen items, or damage to personal property. Any lost, vandalized or stolen items should...
	10. All Facility Users must present their Access Device for admission to the Community Facilities. The Access Device must be carried while using any of the Community Facilities. If a Facility User forgets his or her Access Device, a mandatory replacem...
	11. Staff reserves the right to take reasonable actions deemed necessary for the safety of Facility Users and/or protection of Community Facilities, equipment, cushions and furniture.
	12. Facility Users who violate these Guidelines may be asked to vacate the Community Facilities and may be reported to the Board for disciplinary action, as appropriate.
	13. Any Facility Users who violate these Guidelines are subject to disciplinary action by the Board, including suspension of privileges and an imposition of fines, subject to the terms of the Covenant. Association staff may immediately remove Facility...
	14. Owners may be requested to appear before the Board to discuss an infraction of these Guidelines by an Occupant of their leased residence, or such Occupant’s guest or invitee. Occupants also have the right to appear before the Board if disciplinary...

	VII. COMMUNITY FACILITIES OPERATIONS
	1. HOA Offices — The HOA Office may house staff members responsible for Association governance, facility maintenance, recreational activities, room scheduling, activity coordination, club/group administration, event planning and all other Association ...
	2. Facility Reservations – Community Facilities reservations may be made available for Association-related activities, authorized committees, club/groups, and Owners’ or Occupants’ private parties. See the Rental Policy attached hereto as Exhibit B fo...
	3. Regular Hours of Operation — The Board will set hours of operation for all Community Facilities. Special events may occur outside of normal hours of operation upon approval by the Community Manager. Below are the anticipated operating hours for the...
	4. Supervision — Children fourteen (14) years of age or younger must be accompanied by an Owner or Occupant over the age of sixteen (16). Parents, guardians, and persons responsible for the care of minor children are required to adequately supervise m...
	5. Complaints — Complaints regarding staff members or contracted labor should be directed in writing to the Community Manager. The Community Manager will make reasonable efforts to promptly resolve the conflict. Due to an employee’s right to confident...
	6. Interference - Under no circumstances will Facility Users interfere with or otherwise direct employees, agents, or consultants of the Association during Association business. Facility Users shall not request special personal services from the emplo...
	7. Soliciting — Soliciting is prohibited unless the Declarant and/or Board gives its prior written consent.
	8. Advertising — Notices, advertisements or posters of any kind may not be placed or distributed in or around the Community Facilities without the prior written consent of the Declarant or Board or pursuant to a written community policy. The Declarant...
	9. Cell Phones — When using the Community Facilities, cell phone users should respect others by leaving the area to take a call and moderating voice tone to avoid disturbing others. The use of a radio-style phone, in walkie-talkie or speaker phone mod...
	10. Photographic Equipment — Photography of any kind is not permitted inside the restrooms. Photographic equipment is permitted in public spaces of the Community Facilities, such as the pool area, lobby, multi-purpose room, pavilion, park for the purp...
	11. Prohibited Items - Roller skates (including shoes with wheels on the heel), skateboards, rollerblades, bikes, and scooters, including self-balancing motorized scooters are prohibited from being used within the pool area, splash pool/pad, clubhouse...
	12. Food and Drink – refers to rules pertaining to the specific area within the Community Facilities. Feeding the wildlife is not allowed.
	13. Alcoholic Beverages — Alcoholic beverages are prohibited at the Community Facilities, unless approved in advance and in writing for a private event and served during the private event for individuals in attendance of such private event who are at ...
	14. Equipment Use — Furniture, equipment and supplies that are the property of the Association and shall not be removed from the Community Facilities without the prior written permission of the Community Manager. While certain Association-owned items ...
	15. Facility Scheduling — In order to accommodate the large number of persons who use the Community Facilities, it is necessary to properly schedule activities. Use of the Community Facilities is on a first-come basis with scheduled reservations takin...

	VIII. PARKING
	1. The parking lots and designated on-street parallel parking spaces are available to Owners, Occupants, their guests and invitees during Community Facilities hours of operation. Overnight parking in a community parking facility and parking in a commu...
	2. Parking is available on a first come, first served basis and may be limited based on the total available spaces at any Community Facility.
	3. Parking is at the risk of the vehicle owner or person driving the vehicle. Neither the Declarant, the Association, nor their respective directors, officers, committees, agents, and employees its agents, or insurance companies are responsible for th...
	4. Owners and Occupants must observe all posted signs including but not limited to stop signs, one-way signs, posted speed limits, parking signage, warning signage and/or entrance/exit signs.
	5. Handicapped spaces are reserved for those displaying the proper license plate or government issued placard.
	6. No parking is permitted at any time in posted areas prohibiting parking, traffic lanes, front of trash doors/bins or gates or building entrance/exits, reserved or assigned parking spaces, and fire or emergency lanes. No occupied vehicles are permit...
	7. No tractor trailer, 18-wheeler, commercial vehicle, trailer, camper, dune buggy, boat, or any other recreational vehicle and/or any vehicle not legally permitted to be driven on a public roadway shall be parked in any portion of the Community Facil...
	8. Vehicle maintenance or repair work of any kind in the Community Facilities parking area(s) is prohibited.
	9. Washing, waxing, detailing and servicing vehicles in any way in the parking area or any other location on the premises is prohibited.
	10. Use of the parking lot for driver control/safety training is prohibited.
	11. Enforcement; Towing:
	(i) Self-Help.  A vehicle within the Community Facilities in violation of this policy may be stickered, wheel-locked, towed, or otherwise removed by the Association, at the expense of the vehicle’s owner.  The Association and Community Manager express...
	(ii) Fines.  The Association may impose fines for violation of the provisions of this policy pursuant to the provisions and procedures of the Association’s Fine and Enforcement Policy, as the same may be amended from time to time.
	(iii) Towing. Any vehicle parked in violation of this policy may be towed at the vehicle owner's expense in accordance with applicable law, in addition to the imposition of any fines.
	(1) Signage. Notice that a vehicle parked in violation of this rule may be towed may be provided by posting any signage required by law.
	(2) Notice before Towing. If no signage is posted, before towing an inoperable vehicle, notice will be provided as follows:
	(a) Sticker on Vehicle. A conspicuous notice will first be attached to the vehicle's front windshield or, if the vehicle has no front windshield, to a conspicuous part of the vehicle stating that the vehicle is parked in violation of the Association’s...
	(b) Additional Mailed Notice. After the notice is attached to the vehicle, the Association or its agent will send notice by certified mail, return receipt requested, to the last address shown for the owner according to the vehicle registration records...

	(3) Emergency Authority to Tow an Obstructing Vehicle. Pursuant to Texas law, the Association may, without the consent of the owner or operator of an unauthorized vehicle, and without notice, on an emergency basis, cause the vehicle and any property o...
	(a) is in or obstructs a vehicular traffic aisle, entry, or exit
	(b) prevents a vehicle from exiting a driveway
	(c) is in or obstructs a fire lane that is marked as required by law
	(d) does not display the special license plates or the disabled parking placard for a vehicle transporting a disabled person and is in a parking space that is designated for the exclusive use of a vehicle transporting a disabled person; or
	(e) is in or obstructing a portion of a paved driveway or abutting public roadway used for entering or exiting the Community Facilities.




	IX. SWIMMING POOLS AND SPLASH POOL/PAD
	1. The swimming pool(s) and splash pool(s) and/or pad (collectively, and as applicable, whether one or more, the “Swimming Pool”) are private facilities available to Facility Users. All users entering the pool are required to bring at least one (1) to...
	2. All Facility Users using the Swimming Pool equipment do so at their own risk. Facility Users assume risk of loss and responsibility for any injury or damage to their health while using the Swimming Pool. No representation or warranty is made regard...
	3. For their own well-being and protection, Facility Users who are younger than fourteen (14) years of age, and users who are not experienced and competent swimmers, must be supervised by an Owner or Occupant who is always over the age of sixteen (16)...
	4. A maximum of two (2) guests are allowed per household per day.
	5. Facility Users are required to always wear clean appropriate swimwear and bring at least 1 towel per person with them to the pool. Nudity is strictly prohibited.
	6. The pool deck perimeter is reserved for walking, safety, and emergency purposes. No obstruction of any kind will be permitted in this area.
	7. Pool gates must be kept closed and always locked.
	8. Facility Users must swipe their Access Device to gain access to the Swimming Pool.
	9. Facility Users should not compromise the cleanliness of the pool, or subject other users to unhealthy conditions. While protection from harmful rays is strongly encouraged, the use of oils and heavy suntan lotions can cause filter damage. Facility ...
	10. No person incapable of controlling bodily functions may use the pool without a diaper designed for swimming. Diapers shall not be changed on furniture and/or cushions in the area around the pool. Changing stations for children with diapers are ava...
	11. Food and beverages are permitted in the pool deck perimeter but are NOT permitted in the pool. Food shall only be consumed in areas at least six (6’) feet away from the pool and pool cushions shall be protected by being covered with a towel from w...
	12. All trash and other debris caused by Facility Users must be placed in the appropriate trash can receptacles or otherwise properly disposed of before leaving the pool area.
	13. The following are prohibited in and around the Swimming Pool and may be cause for expulsion from the premises and/or disciplinary action by the Board:
	14. Inflatables are only permitted at the discretion of the Board and/or expressly approved by the Board. For safety reasons, if at any point an approved inflatable obstructs the view of swimmers, the Facility User may be asked to remove the inflatabl...
	15. If thunder and lightning is observed or for inclement weather conditions, Facility Users are responsible for their own safety and for the immediate and safe evacuation of the Swimming Pool. Facility Users are responsible for their own safety and w...
	16. Any Facility User failing to abide by instructions, posted notices and/or signage, stated policy or safety rules will be asked to leave the Swimming pool and surrounding grounds. The judgment of Association’s staff or representatives with respect ...
	17. Unauthorized persons and trespassers will be asked to immediately vacate the premises and may be reported to the local authorities. During non-use hours, concerned Occupants should report trespassers to local law enforcement. Outside regular hours...
	18. Facility Users should refer to posted hours (at the Swimming Pool or online) for regular hours of operation.
	19. Children over the age of ten (10) are not permitted to use the splash (“kiddie”) portion of a Swimming Pool or splash pad at any time.
	20. For the splash pool and pad, adults aged eighteen (18) and over must be accompanied by a child, age twelve (12) and under, at all times, and a child user must be accompanied by at least one (1) adult who is responsible for the child user. There is...
	21. The Board has the right to suspend and/or revoke all pool privileges of Facility Users who violate these rules. The Declarant during the Development Period, and the Board thereafter, has the right to modify, amended, or supplement these rules at a...

	X. CLUBHOUSE(S)
	1. The clubhouse(s) and any eligible clubhouse grounds (the “Clubhouse”) is intended for the use of events, meetings and an Owner’s or Occupant’s private or group reservations. Use of the Clubhouse for any other purposes is subject to Board’s or Decla...
	2. The Clubhouse(s) may be reserved through the Association. Please refer to the Rental Policy for additional information.
	3. The rules and regulations for the use of the Clubhouse (and surrounding grounds) may also be posted and should be always followed by Facility Users.

	XI. PLAYGROUND
	1. No improper use of playground equipment.
	2. No jumping off elevated playground platforms or equipment.
	3. No person over the age of fourteen (14) may use the play equipment unless assisting a younger child.
	4. No playing after dark.
	5. No rough play is allowed.
	6. No eating or drinking while on play equipment. All litter must be placed in trash receptacles upon exit or taken with the user and disposed of properly offsite.
	7. No glass or sharp objects in the playground area at any time.
	8. No use of tobacco (including chewing tobacco), smoking, vaping, or consumption of alcoholic beverages is permitted.
	9. Users shall not damage playground equipment, and users may be held liable for any damage.
	10. Guests must be always accompanied by an Owner/Occupant and follow all posted rules and regulations.
	11. Absolutely no skateboarding, skating, or roller blading at the playground is permitted.
	12. Personal sound-producing equipment, speakers, or radios are strictly prohibited (unless using earphones so as not to disturb others).
	13. Unauthorized persons and trespassers will be asked to immediately vacate the premises and may be reported to the local authorities. During non-use hours, concerned Occupants should report trespassers to the local law enforcement.
	14. The Board has the right to suspend and/or revoke, without notice, all privileges of Facility Users who violate these rules. The Declarant during the Development Period, and the Board thereafter, has the right to modify, amend or supplement these r...

	XII. DOG PARK
	XIII. FITNESS CENTER
	XIV. TRAILS
	XV. LAKES AND WATER BODIES
	XVI. CONFLICT
	XVII. FACILITY USER’S AGREEMENT
	The Facility Users Agreement may be modified and/or amended at any time and without advance notice by the Board and/or the Declarant. Additionally, any pre-rental inspection and/or post-rental inspection requirements and check lists provided by the As...
	1. Use of Community Facilities or Community Properties. I agree that entry upon or use of any property owned, managed, or controlled by the Association, including any common element or common area property (“Community Properties”), amenities, faciliti...
	2. Release. I, on my own behalf and any minor identified below, agree to hold harmless and release the DECLARANT, THE Association, and THEIR RESPECTIVE DIRECTORS, OFFICERS, COMMITTEES, AGENTS, AND EMPLOYEES from any and all claims, including PROPERTY ...
	1. Only eligible Members of Harper’s Preserve Community Association, Inc. who are 21 years of age or older may rent the Clubhouse. Organizations and/or individuals may not assign use rights. The Member must always be present. Requests and reservations...
	a) Has paid up to date all Assessments and has no delinquent financial obligations to the Association.
	b) Is not in violation of any deed restrictions according to the Association’s records; and
	c) Has not failed to comply with all terms of a judgment obtained against the Member by the Association, including the payment of all sums due the Association by virtue of such judgment.
	2. The Association reserves the right (but not the obligation) to refuse rental service. Reservations must be requested a minimum of thirty (30) days prior to the rental date but cannot be requested sooner than one hundred and eighty (180) days prior ...
	3. The use of the Community Facilities by Members may be restricted at the discretion of the Board for delinquent Association dues, violation of Association Rules and Regulations, or deliberate abuse of the Community Facilities or Community Properties...
	4. Use of the Community Facilities is subject to the terms of the policies, procedures and rules contained in the Documents, any maximum occupancy restrictions for Community Facilities and all Applicable Law.
	5. Security Requirements- When security is required, security in the amounts prescribed must be present during the entirety of the event until all attendees vacate the premises and all security shall be paid for by the Member (renter). The organizer o...
	6. Tables, chairs, or other objects will not block or impede the flow of traffic in or out of any exits to or from the building. Doors may not be propped open during any rentals; they are for emergency use only.
	7. Alcohol may be served during a private resident or group event. Alcohol cannot be sold unless by a licensed vendor/caterer. Liquor service must end at least 30 minutes prior to the end of the event or at the time when the professional bartending se...
	8. Due to multiple scheduling of events, all reservations must begin and end at the time indicated on the Facility Use Agreement. There will be no refunds issued for time reserved and not utilized. Members shall arrange and coordinate for all pick-ups...
	9. Members are responsible for all of their own set-up and clean-up and for coordination with any third-party consultants for their private events.
	10. Tables, chairs, cushions and/or other furniture which is authorized for use by the Association for the event can be rearranged but must be carried to the event location and returned to the original location (or storage as directed by the Associati...
	11. Pillar or votive type candles are not permitted during rentals. Birthday candles used on a birthday cake are the only acceptable candles at rental events. All table centerpieces and other decorations must meet fire & safety codes/regulations (i.e....
	12. Member must furnish all necessary supplies and equipment including chafing dishes, serving utensils, coffee supplies, paper products, cleaning products, devices for audio visual use (such as a microphone, phone, laptop, iPad, correct format connec...
	13. NO decorations, wire or string lighting are to be hung from the lighting or A/C ducts. String lighting, decorations and wire are not allowed in the outdoor plants, trees, fences or light poles. Decorations may be hung only with Wacky Tacky or 3M C...
	14. No bird seed, rice, glitter, confetti, silly string, helium balloons or fireworks are allowed anywhere on the Community Facility property.
	15. NO OUTSIDE EQUIPMENT, including but not limited to personal cooking devices, smoke machines, bubble machines, snow machines, inflatable units, and special lighting shall be permitted within the Community Facilities and premises without the advance...
	16. All leased areas (and areas incidental thereto) are required to be returned to the condition they are received to be ready for the next event. A cleaning check list will be provided at your event. You will be responsible for signing in and out at ...
	1. Verify that any third-party vendor used on the rented premises has provided insurance limits and named the Association as “Additional Insured” on vendor’s insurance policies and provided evidence in writing to Association staff as soon as possible ...
	2. Verify the table (by table type) and chair count for any tables and chairs that are reserved for use and supplied by the Association (prior to and following the private event).
	3. All outside equipment supplied, outside furniture and decorations including adhesives must be removed and disposed of.
	4. All trash (including but not limited to any trash that may have been carried by the winds offsite) is to be bagged in plastic bags and disposed of offsite (unless on onsite trash cans and/or a dumpster is made available for such purposes, and it is...
	5. Vacuum carpet and floor when applicable (vacuum provided).
	6. Sweep and mop all floors (i.e., including but not limited to kitchen floor, clubhouse, bathroom). All spills and stains should be cleaned and removed.
	7. All tables, chairs and cushions to be cleaned and disinfected (cleaning supplies provided). All spills and stains should be cleaned and removed.
	8. Kitchen countertops, sinks, ice machines, ovens, microwaves, dishwashers, and refrigerator must be left clean (inside and outside) and completely emptied. All appliance doors must be in a fully closed position (including refrigerator and any freeze...
	9. Association tables, chairs, cushions, and all furniture must be restored to the original set up (or properly organized and stored as required by the Association).
	10. All counters need to be wiped down and sanitized. All sinks and sink drains and floor drains need to be cleared of debris, unclogged, and cleaned. All toilets need to be flushed, cleared, and cleaned in the bathrooms.
	11. Sweep up all exterior porches, patios and paved surfaces used for the event and dispose of any debris.
	12. Report any visible or experienced maintenance problems (i.e., lightbulbs burned out, water leaks, cooling and/or heating problems, bathroom issues, door latch failures).
	13. Turn off lights, ceiling fans, water faucets and any equipment. Return all thermostats to the proper settings if manually adjusted by the Member (renter). All spills and stains (inside or outside) should be cleaned and removed.
	14. Failure to properly secure the building and/or lock up (as required by the Association staff’s requirements) will forfeit the renter’s return of the Deposit.
	17. The Association reserves the right to approve or deny an owner’s request to use certain caterers, vendors, designers, rental companies, disc jockeys, bands and other parties supplying goods or services. The Association reserves the right to reques...
	18. Rentals are for the specific areas indicated on the rental receipt and do not allow for use of other areas within the Community Facilities. The Member (renter) is responsible for ensuring that guests remain in the area reserved. The non-renting Me...
	19. No more than one (1) private event at a time may have access to the pool on any given day. The number of guests of the party accessing the pool area may not exceed twenty-five (25) guests each and may not exceed more than two (2) hours. Members ar...
	20. Guests will not be permitted to remain in their cars, the parking lot, or on the streets or sidewalks except upon arrival and departure. Guests shall not cause excessive vehicle noise, vehicle audio system noise, cause undue traffic congestion or ...
	21. If additional event staff, other than those currently working, are called to the Community Facility to respond to a non-emergency that is not the fault or responsibility of the Association, Member will be billed a minimum of $150.00 for the first ...
	22. The amount to be paid to the Association for Rental Fees, Deposits, cleaning fees (“Cleaning Fees”), cancellation fees, convenience fees (for use of credit card payments) and other fees and charges associated with and/or incident to any rental (co...
	23. Declarant, during the Development Period, and the Board, thereafter, reserves the right to modify, amend and supplement these policies, checklists, Fees and Deposits, procedures, and THE MEMBER RENTAL RESERVATION FORM at any time and from time to ...
	EVENT DATE: _______________  MEMBER NAME________________________________
	The Association staff inspecting the facilities must provide a check mark to indicate a satisfactory condition or an “X” to indicate an unsatisfactory condition for each item below. Notes may be included at the bottom of the form for additional explan...
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	I. INTRODUCTION
	II. USE OF FACILITIES AND ASSUMPTION OF RISK
	III. AUTHORITY
	i. The right of the Association to suspend voting rights of any Member.
	ii. The right of the Declarant or the Association to levy reasonable monetary fines.
	iii. The right to suspend a Facility User’s right to use any or all Community Facilities.

	IV. MEMBERSHIP
	V. ACCESS DEVICES
	1. Suspension. Access Devices may be withheld, suspended, or revoked pursuant to the terms and conditions of the Covenant for the following actions by the Owner(s), Occupants, or a member of their respective households:
	2. Allocation. Access Devices are available for purchase at the Association’s office (“HOA Office”). All Owners and Occupants must complete required waiver forms and list all Occupants of a household prior to obtaining an Access Device.
	3. Lost and Damaged Access Devices. Owners and Occupants are required to inform the Community Manager promptly if an Access Device is lost or damaged so that access to the lost or damaged Access Device can be terminated or replaced and/or the Owners a...
	4. Issuance. Owners or Occupants seeking to obtain an Access Device must submit two (2) of the following items as proof of eligibility: (i) driver’s license or state-issued photo identification; (ii) a utility bill showing a qualifying street address;...
	5. Guests. If guest access is authorized, guests must be accompanied by an Owner or Occupant over the age of sixteen (16) with an active Access Device while using the Community Facilities.
	6. Only Owners and Occupants possessing valid Access Devices and their authorized guests and invitees are entitled to use the Community Facilities. Access Devices must be presented or swiped on the automatic door locks when entering the Community Faci...

	VI. CODE OF CONDUCT
	1. Facility Users shall show common courtesy and refrain from harassment of any Facility User, Association or Community Manager staff member, volunteer or vendor, and shall otherwise refrain from interfering with the management of the Community Facili...
	2. Facility Users are responsible for their conduct and the conduct of their guests and invitees. Facility Users will be held liable for any repair costs for damage which they or their guests cause.
	3. Owners and Occupants are prohibited from charging their guests for use of the Community Facilities.
	4. Facility Users shall not engage in unsafe activities or actions that endanger the safety of themselves or others, as determined in the sole discretion of the Board, the Community Manager and/or the Lifestyle Director.
	5. Facility Users must obey all safety rules and all posted signage and shall immediately stop unsafe activity as instructed by Community Manager’s staff members or appointed volunteers or vendor partners. Facility users shall not, at any time, exceed...
	6. Proper dress is always required in the Community Facilities, and specific attire may be designated by the Board for specific events, areas and locations. Unless otherwise specified, appropriate casual attire is required in all areas in and around t...
	7. The use of tobacco, including without limitation, chewing tobacco, vaping products, and illegal drugs is prohibited.  The use and/or consumption of alcohol (unless authorized in writing under the express provisions of an executed Facility Use Renta...
	8. Pets are prohibited from entering any Community Facilities, except animals providing assistance to a person with a disability (“Service Animals”), unless authorized by staff for a Community event. At no time shall any pet be left unattended outside...
	9. Neither the Declarant nor the Association, nor their respective directors, officers, committees, agents, and employees are responsible for lost, vandalized or stolen items, or damage to personal property. Any lost, vandalized or stolen items should...
	10. All Facility Users must present their Access Device for admission to the Community Facilities. The Access Device must be carried while using any of the Community Facilities. If a Facility User forgets his or her Access Device, a mandatory replacem...
	11. Staff reserves the right to take reasonable actions deemed necessary for the safety of Facility Users and/or protection of Community Facilities, equipment, cushions and furniture.
	12. Facility Users who violate these Guidelines may be asked to vacate the Community Facilities and may be reported to the Board for disciplinary action, as appropriate.
	13. Any Facility Users who violate these Guidelines are subject to disciplinary action by the Board, including suspension of privileges and an imposition of fines, subject to the terms of the Covenant. Association staff may immediately remove Facility...
	14. Owners may be requested to appear before the Board to discuss an infraction of these Guidelines by an Occupant of their leased residence, or such Occupant’s guest or invitee. Occupants also have the right to appear before the Board if disciplinary...

	VII. COMMUNITY FACILITIES OPERATIONS
	1. HOA Offices — The HOA Office may house staff members responsible for Association governance, facility maintenance, recreational activities, room scheduling, activity coordination, club/group administration, event planning and all other Association ...
	2. Facility Reservations – Community Facilities reservations may be made available for Association-related activities, authorized committees, club/groups, and Owners’ or Occupants’ private parties. See the Rental Policy attached hereto as Exhibit B fo...
	3. Regular Hours of Operation — The Board will set hours of operation for all Community Facilities. Special events may occur outside of normal hours of operation upon approval by the Community Manager. Below are the anticipated operating hours for the...
	4. Supervision — Children fourteen (14) years of age or younger must be accompanied by an Owner or Occupant over the age of sixteen (16). Parents, guardians, and persons responsible for the care of minor children are required to adequately supervise m...
	5. Complaints — Complaints regarding staff members or contracted labor should be directed in writing to the Community Manager. The Community Manager will make reasonable efforts to promptly resolve the conflict. Due to an employee’s right to confident...
	6. Interference - Under no circumstances will Facility Users interfere with or otherwise direct employees, agents, or consultants of the Association during Association business. Facility Users shall not request special personal services from the emplo...
	7. Soliciting — Soliciting is prohibited unless the Declarant and/or Board gives its prior written consent.
	8. Advertising — Notices, advertisements or posters of any kind may not be placed or distributed in or around the Community Facilities without the prior written consent of the Declarant or Board or pursuant to a written community policy. The Declarant...
	9. Cell Phones — When using the Community Facilities, cell phone users should respect others by leaving the area to take a call and moderating voice tone to avoid disturbing others. The use of a radio-style phone, in walkie-talkie or speaker phone mod...
	10. Photographic Equipment — Photography of any kind is not permitted inside the restrooms. Photographic equipment is permitted in public spaces of the Community Facilities, such as the pool area, lobby, multi-purpose room, pavilion, park for the purp...
	11. Prohibited Items - Roller skates (including shoes with wheels on the heel), skateboards, rollerblades, bikes, and scooters, including self-balancing motorized scooters are prohibited from being used within the pool area, splash pool/pad, clubhouse...
	12. Food and Drink – refers to rules pertaining to the specific area within the Community Facilities. Feeding the wildlife is not allowed.
	13. Alcoholic Beverages — Alcoholic beverages are prohibited at the Community Facilities, unless approved in advance and in writing for a private event and served during the private event for individuals in attendance of such private event who are at ...
	14. Equipment Use — Furniture, equipment and supplies that are the property of the Association and shall not be removed from the Community Facilities without the prior written permission of the Community Manager. While certain Association-owned items ...
	15. Facility Scheduling — In order to accommodate the large number of persons who use the Community Facilities, it is necessary to properly schedule activities. Use of the Community Facilities is on a first-come basis with scheduled reservations takin...

	VIII. PARKING
	1. The parking lots and designated on-street parallel parking spaces are available to Owners, Occupants, their guests and invitees during Community Facilities hours of operation. Overnight parking in a community parking facility and parking in a commu...
	2. Parking is available on a first come, first served basis and may be limited based on the total available spaces at any Community Facility.
	3. Parking is at the risk of the vehicle owner or person driving the vehicle. Neither the Declarant, the Association, nor their respective directors, officers, committees, agents, and employees its agents, or insurance companies are responsible for th...
	4. Owners and Occupants must observe all posted signs including but not limited to stop signs, one-way signs, posted speed limits, parking signage, warning signage and/or entrance/exit signs.
	5. Handicapped spaces are reserved for those displaying the proper license plate or government issued placard.
	6. No parking is permitted at any time in posted areas prohibiting parking, traffic lanes, front of trash doors/bins or gates or building entrance/exits, reserved or assigned parking spaces, and fire or emergency lanes. No occupied vehicles are permit...
	7. No tractor trailer, 18-wheeler, commercial vehicle, trailer, camper, dune buggy, boat, or any other recreational vehicle and/or any vehicle not legally permitted to be driven on a public roadway shall be parked in any portion of the Community Facil...
	8. Vehicle maintenance or repair work of any kind in the Community Facilities parking area(s) is prohibited.
	9. Washing, waxing, detailing and servicing vehicles in any way in the parking area or any other location on the premises is prohibited.
	10. Use of the parking lot for driver control/safety training is prohibited.
	11. Enforcement; Towing:
	(i) Self-Help.  A vehicle within the Community Facilities in violation of this policy may be stickered, wheel-locked, towed, or otherwise removed by the Association, at the expense of the vehicle’s owner.  The Association and Community Manager express...
	(ii) Fines.  The Association may impose fines for violation of the provisions of this policy pursuant to the provisions and procedures of the Association’s Fine and Enforcement Policy, as the same may be amended from time to time.
	(iii) Towing. Any vehicle parked in violation of this policy may be towed at the vehicle owner's expense in accordance with applicable law, in addition to the imposition of any fines.
	(1) Signage. Notice that a vehicle parked in violation of this rule may be towed may be provided by posting any signage required by law.
	(2) Notice before Towing. If no signage is posted, before towing an inoperable vehicle, notice will be provided as follows:
	(a) Sticker on Vehicle. A conspicuous notice will first be attached to the vehicle's front windshield or, if the vehicle has no front windshield, to a conspicuous part of the vehicle stating that the vehicle is parked in violation of the Association’s...
	(b) Additional Mailed Notice. After the notice is attached to the vehicle, the Association or its agent will send notice by certified mail, return receipt requested, to the last address shown for the owner according to the vehicle registration records...

	(3) Emergency Authority to Tow an Obstructing Vehicle. Pursuant to Texas law, the Association may, without the consent of the owner or operator of an unauthorized vehicle, and without notice, on an emergency basis, cause the vehicle and any property o...
	(a) is in or obstructs a vehicular traffic aisle, entry, or exit
	(b) prevents a vehicle from exiting a driveway
	(c) is in or obstructs a fire lane that is marked as required by law
	(d) does not display the special license plates or the disabled parking placard for a vehicle transporting a disabled person and is in a parking space that is designated for the exclusive use of a vehicle transporting a disabled person; or
	(e) is in or obstructing a portion of a paved driveway or abutting public roadway used for entering or exiting the Community Facilities.




	IX. SWIMMING POOLS AND SPLASH POOL/PAD
	1. The swimming pool(s) and splash pool(s) and/or pad (collectively, and as applicable, whether one or more, the “Swimming Pool”) are private facilities available to Facility Users. All users entering the pool are required to bring at least one (1) to...
	2. All Facility Users using the Swimming Pool equipment do so at their own risk. Facility Users assume risk of loss and responsibility for any injury or damage to their health while using the Swimming Pool. No representation or warranty is made regard...
	3. For their own well-being and protection, Facility Users who are younger than fourteen (14) years of age, and users who are not experienced and competent swimmers, must be supervised by an Owner or Occupant who is always over the age of sixteen (16)...
	4. A maximum of two (2) guests are allowed per household per day.
	5. Facility Users are required to always wear clean appropriate swimwear and bring at least 1 towel per person with them to the pool. Nudity is strictly prohibited.
	6. The pool deck perimeter is reserved for walking, safety, and emergency purposes. No obstruction of any kind will be permitted in this area.
	7. Pool gates must be kept closed and always locked.
	8. Facility Users must swipe their Access Device to gain access to the Swimming Pool.
	9. Facility Users should not compromise the cleanliness of the pool, or subject other users to unhealthy conditions. While protection from harmful rays is strongly encouraged, the use of oils and heavy suntan lotions can cause filter damage. Facility ...
	10. No person incapable of controlling bodily functions may use the pool without a diaper designed for swimming. Diapers shall not be changed on furniture and/or cushions in the area around the pool. Changing stations for children with diapers are ava...
	11. Food and beverages are permitted in the pool deck perimeter but are NOT permitted in the pool. Food shall only be consumed in areas at least six (6’) feet away from the pool and pool cushions shall be protected by being covered with a towel from w...
	12. All trash and other debris caused by Facility Users must be placed in the appropriate trash can receptacles or otherwise properly disposed of before leaving the pool area.
	13. The following are prohibited in and around the Swimming Pool and may be cause for expulsion from the premises and/or disciplinary action by the Board:
	14. Inflatables are only permitted at the discretion of the Board and/or expressly approved by the Board. For safety reasons, if at any point an approved inflatable obstructs the view of swimmers, the Facility User may be asked to remove the inflatabl...
	15. If thunder and lightning is observed or for inclement weather conditions, Facility Users are responsible for their own safety and for the immediate and safe evacuation of the Swimming Pool. Facility Users are responsible for their own safety and w...
	16. Any Facility User failing to abide by instructions, posted notices and/or signage, stated policy or safety rules will be asked to leave the Swimming pool and surrounding grounds. The judgment of Association’s staff or representatives with respect ...
	17. Unauthorized persons and trespassers will be asked to immediately vacate the premises and may be reported to the local authorities. During non-use hours, concerned Occupants should report trespassers to local law enforcement. Outside regular hours...
	18. Facility Users should refer to posted hours (at the Swimming Pool or online) for regular hours of operation.
	19. Children over the age of ten (10) are not permitted to use the splash (“kiddie”) portion of a Swimming Pool or splash pad at any time.
	20. For the splash pool and pad, adults aged eighteen (18) and over must be accompanied by a child, age twelve (12) and under, at all times, and a child user must be accompanied by at least one (1) adult who is responsible for the child user. There is...
	21. The Board has the right to suspend and/or revoke all pool privileges of Facility Users who violate these rules. The Declarant during the Development Period, and the Board thereafter, has the right to modify, amended, or supplement these rules at a...

	X. CLUBHOUSE(S)
	1. The clubhouse(s) and any eligible clubhouse grounds (the “Clubhouse”) is intended for the use of events, meetings and an Owner’s or Occupant’s private or group reservations. Use of the Clubhouse for any other purposes is subject to Board’s or Decla...
	2. The Clubhouse(s) may be reserved through the Association. Please refer to the Rental Policy for additional information.
	3. The rules and regulations for the use of the Clubhouse (and surrounding grounds) may also be posted and should be always followed by Facility Users.

	XI. PLAYGROUND
	1. No improper use of playground equipment.
	2. No jumping off elevated playground platforms or equipment.
	3. No person over the age of fourteen (14) may use the play equipment unless assisting a younger child.
	4. No playing after dark.
	5. No rough play is allowed.
	6. No eating or drinking while on play equipment. All litter must be placed in trash receptacles upon exit or taken with the user and disposed of properly offsite.
	7. No glass or sharp objects in the playground area at any time.
	8. No use of tobacco (including chewing tobacco), smoking, vaping, or consumption of alcoholic beverages is permitted.
	9. Users shall not damage playground equipment, and users may be held liable for any damage.
	10. Guests must be always accompanied by an Owner/Occupant and follow all posted rules and regulations.
	11. Absolutely no skateboarding, skating, or roller blading at the playground is permitted.
	12. Personal sound-producing equipment, speakers, or radios are strictly prohibited (unless using earphones so as not to disturb others).
	13. Unauthorized persons and trespassers will be asked to immediately vacate the premises and may be reported to the local authorities. During non-use hours, concerned Occupants should report trespassers to the local law enforcement.
	14. The Board has the right to suspend and/or revoke, without notice, all privileges of Facility Users who violate these rules. The Declarant during the Development Period, and the Board thereafter, has the right to modify, amend or supplement these r...

	XII. DOG PARK
	XIII. FITNESS CENTER
	XIV. TRAILS
	XV. LAKES AND WATER BODIES
	XVI. CONFLICT
	XVII. FACILITY USER’S AGREEMENT
	The Facility Users Agreement may be modified and/or amended at any time and without advance notice by the Board and/or the Declarant. Additionally, any pre-rental inspection and/or post-rental inspection requirements and check lists provided by the As...
	1. Use of Community Facilities or Community Properties. I agree that entry upon or use of any property owned, managed, or controlled by the Association, including any common element or common area property (“Community Properties”), amenities, faciliti...
	2. Release. I, on my own behalf and any minor identified below, agree to hold harmless and release the DECLARANT, THE Association, and THEIR RESPECTIVE DIRECTORS, OFFICERS, COMMITTEES, AGENTS, AND EMPLOYEES from any and all claims, including PROPERTY ...
	1. Only eligible Members of Harper’s Preserve Community Association, Inc. who are 21 years of age or older may rent the Clubhouse. Organizations and/or individuals may not assign use rights. The Member must always be present. Requests and reservations...
	a) Has paid up to date all Assessments and has no delinquent financial obligations to the Association.
	b) Is not in violation of any deed restrictions according to the Association’s records; and
	c) Has not failed to comply with all terms of a judgment obtained against the Member by the Association, including the payment of all sums due the Association by virtue of such judgment.
	2. The Association reserves the right (but not the obligation) to refuse rental service. Reservations must be requested a minimum of thirty (30) days prior to the rental date but cannot be requested sooner than one hundred and eighty (180) days prior ...
	3. The use of the Community Facilities by Members may be restricted at the discretion of the Board for delinquent Association dues, violation of Association Rules and Regulations, or deliberate abuse of the Community Facilities or Community Properties...
	4. Use of the Community Facilities is subject to the terms of the policies, procedures and rules contained in the Documents, any maximum occupancy restrictions for Community Facilities and all Applicable Law.
	5. Security Requirements- When security is required, security in the amounts prescribed must be present during the entirety of the event until all attendees vacate the premises and all security shall be paid for by the Member (renter). The organizer o...
	6. Tables, chairs, or other objects will not block or impede the flow of traffic in or out of any exits to or from the building. Doors may not be propped open during any rentals; they are for emergency use only.
	7. Alcohol may be served during a private resident or group event. Alcohol cannot be sold unless by a licensed vendor/caterer. Liquor service must end at least 30 minutes prior to the end of the event or at the time when the professional bartending se...
	8. Due to multiple scheduling of events, all reservations must begin and end at the time indicated on the Facility Use Agreement. There will be no refunds issued for time reserved and not utilized. Members shall arrange and coordinate for all pick-ups...
	9. Members are responsible for all of their own set-up and clean-up and for coordination with any third-party consultants for their private events.
	10. Tables, chairs, cushions and/or other furniture which is authorized for use by the Association for the event can be rearranged but must be carried to the event location and returned to the original location (or storage as directed by the Associati...
	11. Pillar or votive type candles are not permitted during rentals. Birthday candles used on a birthday cake are the only acceptable candles at rental events. All table centerpieces and other decorations must meet fire & safety codes/regulations (i.e....
	12. Member must furnish all necessary supplies and equipment including chafing dishes, serving utensils, coffee supplies, paper products, cleaning products, devices for audio visual use (such as a microphone, phone, laptop, iPad, correct format connec...
	13. NO decorations, wire or string lighting are to be hung from the lighting or A/C ducts. String lighting, decorations and wire are not allowed in the outdoor plants, trees, fences or light poles. Decorations may be hung only with Wacky Tacky or 3M C...
	14. No bird seed, rice, glitter, confetti, silly string, helium balloons or fireworks are allowed anywhere on the Community Facility property.
	15. NO OUTSIDE EQUIPMENT, including but not limited to personal cooking devices, smoke machines, bubble machines, snow machines, inflatable units, and special lighting shall be permitted within the Community Facilities and premises without the advance...
	16. All leased areas (and areas incidental thereto) are required to be returned to the condition they are received to be ready for the next event. A cleaning check list will be provided at your event. You will be responsible for signing in and out at ...
	1. Verify that any third-party vendor used on the rented premises has provided insurance limits and named the Association as “Additional Insured” on vendor’s insurance policies and provided evidence in writing to Association staff as soon as possible ...
	2. Verify the table (by table type) and chair count for any tables and chairs that are reserved for use and supplied by the Association (prior to and following the private event).
	3. All outside equipment supplied, outside furniture and decorations including adhesives must be removed and disposed of.
	4. All trash (including but not limited to any trash that may have been carried by the winds offsite) is to be bagged in plastic bags and disposed of offsite (unless on onsite trash cans and/or a dumpster is made available for such purposes, and it is...
	5. Vacuum carpet and floor when applicable (vacuum provided).
	6. Sweep and mop all floors (i.e., including but not limited to kitchen floor, clubhouse, bathroom). All spills and stains should be cleaned and removed.
	7. All tables, chairs and cushions to be cleaned and disinfected (cleaning supplies provided). All spills and stains should be cleaned and removed.
	8. Kitchen countertops, sinks, ice machines, ovens, microwaves, dishwashers, and refrigerator must be left clean (inside and outside) and completely emptied. All appliance doors must be in a fully closed position (including refrigerator and any freeze...
	9. Association tables, chairs, cushions, and all furniture must be restored to the original set up (or properly organized and stored as required by the Association).
	10. All counters need to be wiped down and sanitized. All sinks and sink drains and floor drains need to be cleared of debris, unclogged, and cleaned. All toilets need to be flushed, cleared, and cleaned in the bathrooms.
	11. Sweep up all exterior porches, patios and paved surfaces used for the event and dispose of any debris.
	12. Report any visible or experienced maintenance problems (i.e., lightbulbs burned out, water leaks, cooling and/or heating problems, bathroom issues, door latch failures).
	13. Turn off lights, ceiling fans, water faucets and any equipment. Return all thermostats to the proper settings if manually adjusted by the Member (renter). All spills and stains (inside or outside) should be cleaned and removed.
	14. Failure to properly secure the building and/or lock up (as required by the Association staff’s requirements) will forfeit the renter’s return of the Deposit.
	17. The Association reserves the right to approve or deny an owner’s request to use certain caterers, vendors, designers, rental companies, disc jockeys, bands and other parties supplying goods or services. The Association reserves the right to reques...
	18. Rentals are for the specific areas indicated on the rental receipt and do not allow for use of other areas within the Community Facilities. The Member (renter) is responsible for ensuring that guests remain in the area reserved. The non-renting Me...
	19. No more than one (1) private event at a time may have access to the pool on any given day. The number of guests of the party accessing the pool area may not exceed twenty-five (25) guests each and may not exceed more than two (2) hours. Members ar...
	20. Guests will not be permitted to remain in their cars, the parking lot, or on the streets or sidewalks except upon arrival and departure. Guests shall not cause excessive vehicle noise, vehicle audio system noise, cause undue traffic congestion or ...
	21. If additional event staff, other than those currently working, are called to the Community Facility to respond to a non-emergency that is not the fault or responsibility of the Association, Member will be billed a minimum of $150.00 for the first ...
	22. The amount to be paid to the Association for Rental Fees, Deposits, cleaning fees (“Cleaning Fees”), cancellation fees, convenience fees (for use of credit card payments) and other fees and charges associated with and/or incident to any rental (co...
	23. Declarant, during the Development Period, and the Board, thereafter, reserves the right to modify, amend and supplement these policies, checklists, Fees and Deposits, procedures, and THE MEMBER RENTAL RESERVATION FORM at any time and from time to ...
	EVENT DATE: _______________  MEMBER NAME________________________________
	The Association staff inspecting the facilities must provide a check mark to indicate a satisfactory condition or an “X” to indicate an unsatisfactory condition for each item below. Notes may be included at the bottom of the form for additional explan...
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